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Running the Cost Sharing History by Project Report 
 

The Cost Sharing History by Project report enables you to view cost sharing information for a 
sponsored research project. Using this report, you can verify cost sharing commitments are being 
met and identify any potential over-commitment of cost sharing funds. It’s recommended that 
departments run this report periodically through the life of an award to monitor cost sharing and 
reconcile the data against their own records.  

1. Click the Main Menu.  

2. Click Enterprise Reporting and then click Access Reporting. The myUFL Enterprise Reporting 
page opens in a separate window.  

3. Click the Monthly Financial Reports link.   

4. Click the Sponsored Programs Reports link.  The reports list displays. The Monthly Financial 
Reports (MFRs) are available in PDF and MS Excel formats.  

• PDF format is useful for reviewing the data in an easy-to-read format.  

• MS Excel format is especially useful when you need to perform analysis or change the view 
of the data.  

 
5. To view the report in PDF format, click the PDF - Cost Sharing History by Project link. 

6. Enter the project number for the data that will be viewed.  

7. Click the Search button. The search results display.  

8. Highlight the desired project and then click OK. A dialog box displays prompting you to view or 
save a copy of the report.  

9. To view the report, click Open. The report is displayed.  

 
Figure 1: Cost Sharing History by Project Report 
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