
RENEWAL LETTER: IN-UNIT
Rev. 8/08

[Date]
[Name]
Department of [XXX]
PO Box [XXX]
Dear [Name]:

The Department of [XXXX] is pleased to offer you a renewal of your current appointment as a ___________ (Class Code XXX) effective (current dates for academic or fiscal year). This is a full-time (1.00 FTE), ___month, non-tenure accruing appointment.  Your annual salary rate is $________, which is ____________per biweekly. (The minimum salary for this title is $XXXXXX.)
The length of your continued employment under this contract will be solely for the dates shown above.  No further notice of cessation of employment is required.  Any reappointment beyond these dates will be dependent upon availability of funding, department needs, proper visa status, your satisfactory performance and the balance of employment eligibility remaining for this type of appointment.
This position [brief description of duties and responsibilities].

If you wish to pursue outside activities/employment, or have a potential conflict of interest, you shall notify your supervisor in writing prior to engaging in these activities.  Any action on such notification will be in accordance with 6C1-1.011 of the Florida Administrative Code.   Such notification must be done annually (effective July 1 for future academic years) for as long as you continue to engage in such activity or have such conflict of interest.
The BOT-UFF Collective Bargaining Agreement (Article 11) prohibits discrimination against any faculty member based upon race, color, sex, religious creed, national or ethnic origin, age, disability, political opinions or affiliation, sexual orientation, marital status, or veteran status as protected under the Vietnam Era Veteran’s Readjustment Assistance Act, nor shall the Trustees or the UFF abridge any rights of faculty members related to union activity granted under Chapter 447, Florida Statutes. Claims against the Trustees, charging such discrimination may be presented as grievances pursuant to Article 31, Grievance Procedure and Arbitration.

This letter of appointment reflects any and all special conditions that were negotiated between you and the University and that the University has committed to honor. No special commitment or conditions shall bind the University indefinitely. A special commitment or condition will be observed unless it is no longer financially or logistically feasible or circumstances have changed enough that it is no longer in the legitimate interests of the University. The reason for the cessation of the special commitment or condition will be provided in writing. If a negotiated special condition or commitment by the University is not reflected in this letter of appointment, you should notify the appropriate administrator immediately. Upon notification of the omission of any valid special commitment or condition, the letter of appointment shall be revised, and the special condition shall not be obligatory unless the parties execute a revised letter of appointment.

Please indicate your acceptance of this appointment by signing the line below and returning a copy of this letter to me as soon as possible.  Your signature on this appointment shall not be deemed a waiver of the right to process a grievance with respect thereto in compliance with Article 31, Grievance Procedure and Arbitration. If you have not been provided with a copy of the BOT-UFF Collective Bargaining Agreement, notify your supervisor and you will be given one.

If you have any questions regarding this appointment, please do not hesitate to contact me.

Sincerely,

[Name]                                                                          [Name], Dean

Professor and Chair                                                         College of 

___________________________________________

Accepted                                                  Date

The Foundation for The Gator Nation

An Equal Opportunity Institution


