LETTER OF APPOINTMENT
TEMPLATE*
Date: 

Name of Appointee:   
UFID:   
Title:





Employing Department/Unit:  

FTE:   
Annual Rate of Pay:
Bi Weekly Rate of Pay: 
Begin Date: 
End Date: 

Evaluation Date:

Special Conditions: 

Duties and Responsibilities:   
To departmental personnel:*
In this section, you must include: 1) title, 2) specific duties and responsibilities, 3) the FTE AND the number of hours the employee is expected to work per week (0.5 FTE=20 hours), 4) coordination with supervisor, and   5) number of credits required for registration by term, 6) tuition for specified credits for each term will be paid, and the student is responsible for the fees associated with each credit.
You should use the following two paragraphs as written:*
This appointment between you, the appointee, and the University of Florida, is subject to the constitution & laws of the State of Florida & the rules of the Florida Board of Governors and the University of Florida,   Board of Trustees, and the collective bargaining agreement. By signing below you accept this offer.  Such acceptance will not be considered a waiver of your right to process a grievance concerning this appointment, pursuant to any applicable law, rule, or collective bargaining agreement. This appointment shall not create any right, interest, or expectancy in any other appointment beyond its specific term. The UFF-GAU website is http://www.ufgau.org/.
“I understand that all tuition payments will be voided & rescinded if I do not meet all of the eligibility requirements outlined in the graduate student handbook, including maintaining minimum registration required of my appointment. Any change in eligibility, academic, or employment status after the graduate tuition  payment is processed will result in the original payment liability being reassigned to the student.
________________________________

_____________________________________

Employee: 





Name of Supervisor: 
* Remove italicized text before sending to your students
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