Template GRADUATE APPOINTMENT ADMISSION LETTER

DATE
NAME
ADDRESS

Dear NAME:
I am pleased to offer you admission to the ### program of the University of Florida, Department (unit) and appoint you as a Graduate #### Assistant.  Your appointment will provide a starting stipend of (####) per year for the (put in academic or fiscal year). This stipend will be accompanied by a tuition waiver for ____ credits, the minimum required registration (__ each Fall and Spring, __ in Summer C). The tuition waiver per credit hour is valued at approximately $290 for Florida residents and $890 for non-Florida residents.  Detailed information on current tuition and fees can be found at http://fa.ufl.edu/ufs/cashiers/feecalc.asp.  
You are eligible to receive the cost of student health insurance which is currently valued at $1570 for the annual premium. Insurance is prorated depending upon the duration of your appointment. You are responsible for paying student fees which are not covered by the University of Florida.  Student fees per credit are approximately $45.
Pending available funding, we plan to continue your appointment for a term of ____ years. This appointment will be renewed automatically each year, pending satisfactory performance, required registration and maintenance of an overall graduate GPA of 3.0 or higher.  If you meet the state’s eligibility requirements for Florida residency status, you will be expected to apply for Florida residency as soon as you are eligible.  Detailed information on applying for Florida residency can be found at http://www.admissions.ufl.edu/residency.
This appointment between you, the appointee, and the University of Florida, is subject to the constitution and laws of the State of Florida, the rules of the Florida Board of Governors and the University of Florida, Board of Trustees, and the Collective Bargaining Agreement.
Under the Immigration Reform and Control Act of 1986, the University of Florida is required to verify the identity and work authorization of all new employees.  As a federal contractor, the University of Florida also participates in E-Verify, the federal on-line verification system.  

To comply with these requirements, on or before your first day of employment, you must complete Section 1 of Form I-9.  Additionally, you must present documents that verify your identity and work authorization within the first three business days of your start date.  Should you fail to provide the appropriate documentation by the end of the third business day as required by law; your appointment will be terminated until you can provide such documentation.  

Please review details of this offer as described in the attached Letter of Appointment.  To accept this offer of admission, please return a signed copy of the attached Letter of Appointment as soon as possible, but no later than April 15th.  Such acceptance will not be considered a waiver of your right to process a grievance concerning this appointment, pursuant to any applicable law, rule, or Collective Bargaining Agreement.  This appointment shall not create any right, interest, or expectancy in any other appointment beyond its specific term.

I hope that you will accept our offer, and look forward to meeting you again on ___.  We will have more paperwork for you in ____ in order to set up your appointment. Please don’t hesitate to contact me at (352) 392-____or by e-mail at _____ if you have any questions about this letter.

Sincerely yours,

Signature 
Rev. 3/10 


