SAMPLE LETTER FOR EMERITUS STATUS

Date 

Dear______________________ , 

With the unanimous support of the faculty of the ___________, I am pleased to grant you Emeritus status in your rank of [faculty rank], effective upon your retirement on [retirement date], with all the rights and privileges thereto appertaining. 

We thank you for your outstanding contributions to the college, the department, our students and the University. It has been a pleasure to work with you, and I look forward to continuing that relationship in your emeritus position. 

Congratulations and best wishes for continued outstanding success in all your endeavors. 

Sincerely, 
  

Dean 

cc: President
     Chair 

NOTE: This wording is only suggested for use in notifying the faculty of the award of Emeritus status. You should feel free to revise it to suit your needs and to reflect the contributions of the individual and his or her service to the University.
 
