FACULTY ANNUAL ACTIVITIES REPORT
(Modified 18 February 2008)
PLEASE NOTE: This form is a guideline for departmental and college use. Please check with your departmental and/or college Human Relations contact or appropriate Associate Dean regarding the form used by your department or college for the Faculty Annual Activities Report.  

March 16, 20__ to March 15, 20__ (for 9 month faculty) or 

May 30, 20__ to May 31, 20__ (for 12 month faculty) 



It is suggested that the information required for the annual report be consistent with the information required for tenure and promotion. 



DUE IN DEAN'S OFFICE BY , 20 

1. Name________________Budgeted Dept_______________Date_____________ 

2. Affiliate Appointments___________________________________________ 

3. Graduate Faculty Status___________________________________________ 

4. Present Rank______________________________________________________ 

5. Appointed to this Rank (date)___________________ 

6. Tenure___________________(date) 

7. Current Salary:________________ 

8. Salary Source(%): State_____________Grant________________ 

(9 mo.)________ (12 mo.)_________ 

9. Summer Appointment, if any:____________________________ 

(Department, %)_____________ (Grant, %)____________ 

10. Courses you have taught during year: 



In order to review teaching effectiveness, it is suggested that faculty be asked to submit copies of instructional materials, syllabi, course outlines, and bibliographies as part of the annual reporting review process.
  

	
	
	Section
	Credit
	Initially
	Number
	Your %

	Semester
	Course Number/Title
	Number
	Hours
	Enrolled
	Graded
	Responsibility


Summer 
20__ 

Fall 
20__ 

Spring 
20__ 

11. Total number of undergraduate majors you advised during reporting period 

12. Number of graduate committees on which you served during reporting period 

as Chair: Masters___ Ph.D.___ As Member: Masters___ Ph.D.___ 

13. Assigned Dept. Duties: Chair___ Assoc. Chair Grad. Coord. ___ Undergrad. Coord.___ 

14. 
  

	Assigned Activity:
	% Instructional
	% Research
	% Service (includes Admin.)

	Summer 20__
	___________
	_________
	___________

	Fall 20__
	___________
	_________
	___________

	Spring 20__
	___________
	_________
	___________


15-35. Academic and Professional Activity: On a separate sheet or sheets please give the details of your activities, using the numbered headings in the order given below (omit inapplicable items): 

It is suggested that this listing (numbers 15-35) be consistent with that required in the tenure and promotion process.
15. Teaching, Advising and/or Instructional Accomplishments 

16. Graduate Faculty Status 

17. Graduate Committee Activities (provide details on chair, committee membership, etc.; may use Tenure and Promotion dossier format)
18. Creative Works 

19. Patents/copyrights issued or filed 

20. Publications between 3/16/__ and 3/15/__--give precise bibliographical listing. 

List only items published during the reporting period, not papers in press or submitted: 

a) Refereed items 

b) Non-refereed publications

21. Invited papers presented at meetings (include title) 

22. Contributed papers given at meetings (include title) 

23. Grants, contracts, and other external funding (title, agency, amount, dates, P.I., co-investigators): 

a) Proposals submitted 

b) Received during reporting period 

c) In progress from previous years

24. Lectures, Speeches, Seminars presented (title, when, where) 

25. Honors/recognitions received 

26. University Governance and Service activities (administration, committees, editorships, leadership activities): 

a) For the Department 

b) For the College and University 

c) For the profession

27. Consultations Outside the University 

28. Editor of a Scholarly Journal, Service on an Editorial Advisory Board, or Reviewer for a Scholarly Journal. 

29. International Activities 

30. Extension Program (for IFAS only) 

31. Clinical Service for Patient Care (HSC only) 

32. Service to Schools (K-12)
33. Membership and Activities in the Profession (conference chair, roundtables, etc.)
34. Names and placement of students awarded graduate degrees under your direction in year 

35. Any other activities you wish to report 

________________________________________________________________________ 

36. Department Chair's summary of teaching evaluations (by students and, where appropriate, by peers) 

37. Comments by Chair (Attach a copy of the annual letter of evaluation which you send to the faculty member, either tenured or non-tenured. The faculty member should have received the letter before signing below.) 

38. Comments by Faculty Member (If the faculty member submits a response to the evaluation letter it should be noted on the letter itself.) 
  

	_________________________
	____
	
	______________________________
	____

	Signature of Faculty Member*
	Date
	
	Signature of Department Chair*
	Date


*(To be signed only after faculty member has reviewed all of material above.) 

